
6.3.5 Institution has Performance Appraisal System for teaching and non-teaching Staf 

The assessment form consists of a prepared questionnaire which includes personal details 
like Bio data, Details of academic qualification, Research or training, publications, research 
projects carried out, Seminar conferences attended ,innovative methods in teaching, 
Participation in extension and community service and membership in professional bodies. The 
assessment form is collected from all the teaching staffs at the end of the academic year i.e. end 
of March in each department. The HOD with their remarks will be forwarded to the Principal 
for the further action. The Principal will place these assessment forms before the committee and 
necessary actions will be taken. 

Similarly a different performance assessment system is carry out for assessing the 

commitment, regularity and punctuality of the non-teaching staffs. Along with assessment 
form, feedback is analyzed and the actions were taken by the feedback committee for their 

betterment and for introducing new reforms. 

The staf needs to explain their future plans in terms of goals and their strategy for their 
achievements. The performance assessment of the faculty is done with the various parameters 

including student's feedback and examination results. 
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Estimate of General Ability and Character of Grade 'A' to Grade C' OfMcer/Employees 

Name 

Period of Report 

(12) Integrity & Character 

Post/Posts held 

Industry & Application 

Capacity to get work done 
by subordinates. 

Relations with colleagues & public 

General Intelligence 

Administrative ability including 
judgement inititive, convincing 
ability & drive. 

Technical / Professional ability 
(Where relevant). 

Attinude lowards backward clas. 

Special Attitude 

Whether powers delegated 
are fully utilised ? 

Fitness for Promotion 

Areas of training required 
(Mention required area) 

State of Health 

Fitness for field work 
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Shri / Smt. / Kum. 

From 

Outstanding 

Date 
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Co-operative 

Outstanding 

Outstanding 

Helpful 
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Unfit 

Not Good 
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Month 

Very good 
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Good 

Very good 

Very good 

Sympathetic 
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No 

Year 
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Average 
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Good 

To 

No 
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Date 
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Very Good 

Average 

Positively Good Good Average 
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Indifferent 

Average 
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Month Year 
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Fit in normal course (according to seniority) 
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General Assessment 
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to his assessment ? 
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Do you agree with the Reporting Officer ? 
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you do not agree) or do you wish to modify or add 
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A+ Outstanding A Very good B+ Positively good 
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Remarks of the Reviewing Officer 

Not seen 

IC. Principal 

A+ Outstanding A Very good B+ Postively good 

B Good 

Signature, Name & Designationof the Reporting Officer. 

Not relevant 

B Good 

B- Average C Below Average 
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Seth Govindfi Raoji Ayuraure, Name & Designation of the Reviewing Officer. 
Mahavidyalaya, Solapur 



Ephemeral Roll for the Ycar : 

|Office of the 

Full Name (In Block Letters): 

Post held 

Tyfu Ka fuyrArst h feyu Ephemeral Roll 

Date of joining the Office 

Date 

decided. 

Brief remarks regarding Officer's Work, character or condi 
deserving to be noted including commendations, warn 
rewards or punishments 

Reference to file or 
case, if any. 

Signature 

To be destroyed one ycar after the Confidential Report for the period has been sent, if no adverse remarks are given 
in the Confidential Reports. If adverse remarks are given on the basis of the Ephemeral roll, then the Ephemeral 
Roll shall be kept with the relevant confidential report till representation if any against the adverse remarks is 
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